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Job Description 

 

YouthBuild Long Island is a youth and community development program that simultaneously 
addresses core issues facing low-income communities: housing, education, employment, crime 
prevention, and leadership development. In YouthBuild programs, low-income young people, 
ages 18-24 work towards their TASC diploma while learning job skills by building affordable 
green housing for low-income people.  Additionally youth work on building their leadership 
skills through leadership training, program decision making and involvement in community 
issues.  
 
 

JOB TITLE:  Community Outreach Associate  
 
REPORTS TO:  Director of YouthBuild Long Island 
 

 
 
 

Position Summary: 
 
The Community Outreach Associate will work in the Bellport Community to maintain and develop 
relationships with organizations, companies and the community at-large to recruit qualified 
YouthBuild program participants. Additionally, conduct outreach activities, participate in relevant 
community events, meetings and roundtables.  
 
Responsibilities: 
 

1. Conduct outreach to recruit youth who meet program requirements with an emphasis in the 
Bellport community. 

2. Build relationships with civic, business, faith, community, clubs and other organizations or 
individuals to recruit opportunity youth. 

3. Work with community organizations to plan and develop programs that assist with recruiting 
youth. 

4. Work with United Way’s marketing team to develop flyers, press releases and other outreach 
materials. 

5. Create and implement and outreach plan. 
6. Attend relevant community meetings; participate in relevant councils, roundtables and 

committees.  
7. Schedule ad conduct 8-10 information sessions per month at partner agencies, schools and 

churches.  
8. Maintain productive relationships with collaborative partners and cultivate new ones. 
9. Assist Career Developer with employment placement through community partnerships. 
10. Assist with special projects, events and activities as required.  
11. Attend Housing department, YouthBuild and UWLI staff meetings and events when required.  
12. Assist staff in program planning, decision-making and gathering resources.  
13. Provide department support and other task as assigned 
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Qualifications: 
 

1. Associate or Bachelor’s Degree in community development, marketing, communications, 
public policy, education or related field. 

2. Must have a valid NYS driver’s license with a clean driving record.  
3. Must be willing to travel within the Long Island Region. 
4. Must have proficiency in MS Office Applications, database and spreadsheets software 
5. Organized, capable of handling multiple requests and task, detail oriented, excellent at follow-

through and ability to meet deadlines. 
6. Strong interpersonal, written, and oral communication skills required. 
7. Must have the ability to effectively prepare and present information to various groups. 
8. Strong commitment to helping young people succeed in an innovative training program, to 

reorient their lives, nurture their leadership skills and enable them to make a difference in their 
community.  

9. Attitude in harmony with organizational philosophy and multiracial environment, 
understanding of the issues facing young people.  

10. Friendly, approachable attitude; seeks to nurture relationships with students, staff and 
community members. 

 

This is a Part-Time non-exempt position with benefits. Hours vary between Monday-Friday 9:00am-
5:00pm and some evenings and weekend hours may be required for YouthBuild and United Way 
related functions.  
 

The position description is a guide to the critical duties and essential functions of the job, not an all-inclusive list of 
responsibilities, qualifications, physical demands and work environment conditions. Position descriptions are 
reviewed and revised to meet the changing needs of the organization at the sole discretion of management. 
 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. Reasonable 
accommodations may be made to enable qualified individuals with disabilities to perform the essential functions 
unless this causes undue hardship to the organization. 
 


